
Middle School Goal Statement

The Chatham Middle School Community
accepts the responsibility for understanding

and facilitating the positive transition
from childhood to adolescence.

Through our supportive environment
and challenging program,

all students have opportunities
to develop the skills,

knowledge and personal growth
necessary to achieve academic success.
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Dear S~u~~entsand Families,

Welcome to Chatham Middle School! This handbook has been
prepared for you as a guide to programs and activities found at
Chatham Middle School. It contains information regarding daily
school life. We know it will be helpful to you in understanding the
responsibilities we all have as citizens of our school community
and in getting the greatest benefit from the educational
opportunities available in our school. Please read this handbook
and keep it in a convenient place for reference as needed
throughout the year.

The building, equipment and programs have been designed
to provide all students with opportunities to grow intellectually,
physically, and socially. The pride, care and respect shown to
this middle school are reflections of your own self-esteem.

In today's dynamic world, your success is often determined by
many things. How well we learn to live and to work with other
people Is Important. In school we have an opportunity to
develop and to practice trustworthiness, respect, responsibility,
fairness, caring, citizenship and other qualities which make a
democratic society function successfully. Also, your academic
performance is important for your future.

We would like to wish each of you a successful school year.
If there are any parts of this handbook you do not understand,
please do not hesitate to ask any staff member.

Sincerely,

Middle School Staff
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Daily Schedule
7:30
7:50 - 7:57
8:00 - 8:39
8:42 - 9:21
9:24 -10:03
10:06 - 10:45
10:48-11:27
11 :30 - 12:09
12:12 -12:51
12:54 -1 :33
1:36-2:15
2:15
2:55

Doors Open
Homeroom
Period 1
Period 2
Period 3
Period 4
Period 5
Period 6
Period 7
Period 8
Period 9
Regular Dismissal
Second Dismissal Bus

ALMA MATER

Let our voices, loudly ringing, echo far and near!
Songs of praise thy children singing to thy rnemry dear.

Chorus

Chatham Central! Chatham Central!
Staunch and ever true!
Grateful ones, with love unfailing, all their vows renew.

Years may dim our recollection, time its change may bring,
Still thy name in fond affection, evermore we sing.

Chorus

Chatham Central! Chatham Central!
Staunch and ever true!
Grateful ones, with love unfailing, all their vows renew.

Morning Assembly Schedule
Assembly 7:50 - 8:30
Period 1 8:33 - 9:08
Period 2 9:11 - 9:46
Period 3 9:49 - 10:24
Period 4 10:27 - 11 :02
Period 5 11:05 - 11 :41
Period 6 11 :45 - 12:21
Period 7 12:24 - 12:59
Period 8 1:02 - 1:37
Period 9 1:40 - 2:15

6 7



Arbor Day

The celebration of Arbor Day is one of the cherished traditions in the.
Chatham Central School District. At the Chatham Middle School, an
assembly is held to present information about the history of Arbor
Day. All students have an opportunity to take part in Arbor Day
activities and the annual variety show.

Textbooks/Equipment

All textbooks are fumished to students for their use during the school
year. Each student is responsible for the following:

a. Proper care of textbooks loaned to her/him.(lf there is
more than normal wear, a fine will be collected.)

b. The return of all textbooks at the end of the school year
( Payment for lost/damaged textbooks must be made.)

c. The immediate return to the main office of any textbooks
found in or outside the school,

lockers

lockers are the property of the Chatham Central School District. At
the beginning of the school year, students are assigned two lockers:
an individual locker for books/personal articles and a locker for
physical education clothing.

In order to have the necessary materials for classes, students may
go to their lockers at the following times:

c) ~ft dismissal.
d) . With a pass.

e) At designated times determined by the team.

All students must adhere to building procedures for using and

maintaining lockers. They are expected to keep their lockers

clean and report any problems to the main office.

It is important for the student to lock her/his locker and avoid giv­

ing the combination to anyone. Lockers are not to be shared by

students.

Bulletins and Announcements

The announcements for the day will be made over the public

address system each morning. Student information announce­

ments will be given at lunch and dismissal.

School Closing

In the event of inclement weather or mechanical breakdown, school
may be closed or the starting time delayed. The same conditions
may also necessitate early dismissal. School closing, delayed
starting time or early dismissal will be announced over local radio
stations - WTRY, WGY and WHUC. Reports in the morning will be
between 6:00 a.m. and 8:00 a.m. In addition, parents/guardians
can call 392-2400. Please do not call the Middle School; telephone
lines must be kept open for emergencies.

a)
b)

Before homeroom.
Before and after lunch.
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Daily Entering Procedures

Building opens at 7:30 a.m.

9



If a student wishes to enter the building before 7:30 a.m., s/he is to be under

the direct supervision of a staff member.

If a student arrives after 7:50 a.m., s/he is tardy and must report to the fr.ont
desk to have her/his name removed from the list of absent~es.and re.celvea
late pass to class, A written excuse from the parent/guardian IS required upon

the return to school.

Permission to Remain After School
Students may elect to stay for extra heip, ciub activities, intrarnurals, or group
activities and ride the second dismissal bus. A staff rnernber may also request
a student to remain for extra help or for disciplinary purposes. Students
remaining after school must be under the direct supervision of an adult at all

times.

In order to ride the second dismissal bUS, students will: .
a. Sign up In homeroom in the morning. In extenuatl~g .

circumstances, slhe may sign up with the second dismissal

bus supervisor before 11:00 a.m. Under no circumsta~c~s
is a bus student to leave school grounds without perrrussron.

b. Report to the gymnasium at approximately 2:55 p.m. to be

dismissed.

Leaving the Building or School Grounds
Students will remain on school property during school hours. .

1. If a student is to be excused from school for an appointment With
a doctor, dentist, etc., slhe is to bring a note signed by the
parent/guardian. This note is to be brought to the front desk
before first period for approval; a pass will be given to the

student.
2. If for some reason a parent/guardian needs to ask that the

student be excused during the school day, slhe may telephone

the office.
3. If the student is to be excused regularly at the same time each

week, one excuse will suffice for the whole year.
A parent/guardian must sign the student out at the front desk
prior to leaving. Upon returning to the bUilding, the student .
reports to the front desk and has a pass signed to be readmitted

to class.

Attendance
Board of Education Policy

I. Purpose/Statement of Objectives: The jJJHp"0';;e of this policy is
to encourage and promote good attendance 'habitif:' They are
designed to support parents and students by commuriimting the
importance of good attendance and by offering appropriate sup­
port in addressing obstacfes to good attendance. Good atten­
dance is a central component of the educational process. The
educational program offered by the District is predicated upon
student presence and requires continuity of instruction and cfass­
room participation. This policy also ensures the maintenance of
an adequate record verifying the attendance of aI/ children at
instruction in accordance with Education Law §§ 3205 and 3210
and establishes a mechanism by which the patterns of pupil
absence can be examined to develop effective intervention strate­
gies to improve school attendance.

II. Strategies to Be Employed: The District will employ the fol­
lowing strategies to ensure good attendance of aI/ of its students:

A. Development of a District-wide program to encourage good
attendance and improve the attendance of aI/ District students.

B. Development of mechanisms to intervene on the individual
student level when a student's attendance record demonstrates a
need for improvement.

C. Development of this policy and appropriate record-keeping
mechanisms to ensure that the attendance of aI/ students is
tracked and analyzed.

III. Excused and Unexcused Absences:
A. Appropriate Grounds for Excused Absences or Tardiness.

The student and his/her parent or person in parental relation are
responsible for providing written notification of the reason for
such absences upon the student's return to school. Whenever
possible, parents or persons in parental relation are encouraged
to contact the school in writing or by telephone prior to the
absence. The fol/owing list represents excused and appropriate
bases for being absent from school or tardy.

1. Personal Illness
2. Sickness or death in family
3. Medical Appointments
4. Court Appearances
5. Religious Observance
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6. Quarantine
7. Approved Cooperative Work Program
8. Military Obligation
9. Pre-ap~,!QY6'd'college visits'for H.S. juniorsand seniors

10. Any other absence excused at the discretion of the
Syperintendent

B. Grounds for Unexcused Absences or Tardiness. Absence or
tardiness for any reason not included in the list set forth in section
III.A is unexcused. Absences for reasons set forth in section III.A
for which a student does not have pre-approval from the District
or for which the student does not provide an appropriate note
after his/her return to school will also be recorded as an unex­
cused absence.

IV. Record Keeping:
A. When Attendance Will be Taken:

1. Elementary Buildings (non-departmentalized). Attendance
shall be taken each morning at the beginning of the

school day.
2. Middle School/High School Buildings (departmentalized).

Attendance shall be taken at the beginning of each period
of scheduled instruction.

S. Content / Form of District Attendance Records: The
following are the codes that will be used to record absences
and tardiness.

Code Title Status Excused

UA Unexcused Absence Absence No
UAP Unexcused Absence Pending Absence No
UT Unexcused "Tardy Tardiness No
UTP Unexcuse Tardy Pending Note Tardiness No
EA Excused Absence Absence Yes

ET E;'<cused Tardy Tardiness Yes

OS Out-of-Scnoo! Suspension Absence Yes (wlo tutoring)

IS In-schoolSuspension Present Yes

SP Suspended Present Yes

(Out-oF-school w/tutoring) Present Yes

TR Truancy (prentlguardian unaware) Absence No
ED Educational Absence Absence Yes

RA Religious Absence Present Yes

EP Educational Program Present Yes

OT Other (w/expJanation) Absence No
sc School Closed Present Yes

(extraordinary circumstance)
12

Entries on the attendance record shall be made only by a
teacher, the building principal, or an employee designated by
the Superintendent and shall be verified as accurate under oath
or affirmation.

C. Contacting parents. In the event that a student is absent
from school without a previous notification to the teacher or build­
ing principal, the school will call the student's home to confirm the
student's absence. If no parent or person in parental relation is
home, an attempt willbe made to leave a message for the parent
or person in parental relation to call the school immediately.

V. Student's Attendance Requirements for Rewards,
Disciplinary Consequences, Assistance with Make-up Work,
and Participation in School Functions

A. Rewards: In addition to the likelihood of enhanced educa­
tional progress, good attendance will be the basis for student
recognition awards. Any student who attends 95% or more of his
or her scheduled instructional periods will be eligible for good
attendance recognition. Any student who has perfect attendance
shall be eligible for perfect attendance recognition.

B. Disciplinary Consequences: Disciplinary consequences are
one tool in the overall Attendance Intervention procedures
to deal with excessive tardiness or absences (whether
excused or unexcused) outlined in part VI of this policy.
The District retains discretion whether or not to file a PINS
petition or a referral for Educational Neglect. PINS
petitions or referrals for Educational Neglect may be filed
earlier than these guidelines suggest if the situation
warrants such action.

C. Students who are absent from class for any reason shall, to
the extent possible, make up tne work from each class
that was missed. Teachers shall make themselves available
to students on a reasonable basis in order to provide
absentees with appropriate materials and assistance in
completing make-up work. Students receiving formal
home instruction through the school shall not be
considered absent.

At Middle School and High School, a student shall not be denied
earned grades or course credit in class solely because of the num­
ber -of absences the student has accumulated during the course.
In classes where the teacher incorporates class participation into
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computation of the grades for the course, a student's accumulated
absences may result in a failing grade in the class and denial of
course credit. No distinction shall be made between absences
that are "excused," such as when a student is ill, or on a school­
sponsored field trip, or not present due to religious observance
and those that are "unexcused." '

D. In order to participate in any after school activity, a student
must be in attendance for at least 3 hours on the day
of the event. Any student who is serving a suspension
(m-school or out-of-school) will not be allowed to
participate in any school-related activity during the
period of the suspension.

E. Unexcused tardiness and absences will also subject a
student to the range of penalties specified in the
District's Code of Conduct.

VI. Development of an Attendance Intervention Strategy:
Frequent Absenteeism
The following interventions are designed to encourage and pro­
mote good attendance habits. They are designed to support par­
ents and students by communicating the importance of good
attendance and by offering appropriate support in addressing
obstacles to good attendance. Consequences are included where
appropriate 'when other interventions have not been effective.

CRITERIA: Intervention will be triggered by a pattern equivalent
to a 10% absence rate (1 absence every two weeks) rather than by
total number of absences. This is in recognition that a student
who accumulates 10 absences by Octoberis not equivalent to a
student who accumulates 10 absences by April. Intervention will
begin when the pattern is identified, but after a period no longer
than 10 weeks. As a rule, the District will employ the lowest sue­
cessfullevel of intervention. If a student's attendance rate contin­
ues to be a concern, increasingly intensive interventions will be
implemented.

Initial Intervention
Period Attendance--Teachers who notice a pattern of frequent
absence from their individual class will conference with the stu­
dent If the situation is not resolved, the teacher will call the par­
ent/guardian.
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Daily Attendance--The student will be placed on a Child Study
Team agenda. The impact of interventions will be monitored
through the Child Study Team process.
A phone call will be made to the parent/guardian by a Child Study

. Team member (administrator, guidance counselor, social worker,
psychologist, nurse, or other staff member designated by princi-
pal). The phone call should include information about the poten­
tial impact of absenteeism on a student's grades.

Second-Level Intervention

Period Attendance--The teacher will report the attendance con­
cern to guidance. (If it is suspected that the student has cut a
class, the teacher should also make a referral per the Code of
Conduct.)

Daily Attendance--The school will send a letter to the parent. In
addition to reinforcing the importance of good attendance, the
letter will offer the opportunity for a school parent conference.
The letter should include information about the potential impact
of absenteeism on a student's grades. .

Third Level Intervention
The school will send a letter to the parent stressing the concern
with continuing poor attendance and requesting a parent confer­
ence. The letter will be followed by a call to schedule the confer­
ence. The school will communicate to the parent when a student
is in danger of failing or being denied credit.

Fourth Level Intervention
Based orr the information and response at the previous levels,
any or all of the follOWing may occur" (The administration may
implement one or more of these steps at an earlier level if war­
ranted.) The school will communicate to the parent when a stu­
dent is in danger of failing or being denied credit.
Home Visit: Staff members visit the home to meet with the fami-
ly and/or student. .
Discipline: Student is assigned In School Suspension and/or
Detention.
Letter Warning of Potential PINS or CPS Referral: School will send
letter warning that failure to rectify poor attendance may result in
a referral. Evocation or suspension of Driving Privileges-High
Scliool Only.
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· . n Referral (PINS): Provides accoun.ta-Person in Need of Supervisio h h the courts and probationbility for students and parents t roug .

system. J. Ed ational Neglect complamts
Child Protective Referral'llf~S t il ~~ ensure their child's schooladdress parents who WI u y a
attendance.

Tardiness. . to school will be addressed usin.9
Patterns of pers~stent tardmess b teeism and as prescribed m
similar interventions to those fort ~?ness varies greatly in degree,
the Code of Conduct. Because ar m

t.ons
listed above will not be

d use some mterven I .. tfrequency, an ca , . In eneral the mtent IS 0

appropriat:, for some ta~dihesi~~~~:~nce~farriving at school on
provide remforcement 0 t. e b ties to doing so, and conse­time, support for a'!dressmg 0 s ac
quences as appropnate.

VII Policy Review and Assessme.nt: d by the Board of Education
This policy sh~1I be annLhall~r~id~welevelattendance records are
at the same time that t e u i h wa decline in attendance,
reviewed. If the attendha:,ce 7C

y
o

: ssi: n:cessary to improve atten­the Board shallrevise t IS po IC

dance.

VIII. Distrib~tion an? PlJ~h<; Ap~fJ~ensh:flbe adopted only after it
A. PubliC Meetmg. dis Y bl.c meeting of the Boardh b n presente at a pu I h

~~~~;;:;:~~, o~u;~h:~t!~ee~~~~~:fr~~~~~~s:o;t~d:nts,
and any other interested persons. h II t

D' triet personnel s a crea e13. Plain Language Summary. f :his Policy which shall be
plain language summarydO ersons in parental
distributed to palrleDnt atn. t tudents at the beginning ofrelationship to a IS nc s
each school year. ..

ff. E h new teacher or admmlstrator
C. Distribution to sta. ac f h' licyupon employment.

shall be provided a copy 0 t IS po f h
D. This policy shall be made available to any member 0 t e

community upon request.

(ado ted by the Boardof Education ~ July 23, 2002)
(reacopred by the Board of Education ~ June 22, 2010)
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Tardiness

StUdents are expected to report to school on time. If a student arrives
after 7:50 a.rn., s/he is late and must report to the front desk to have

her/his name removed from the list of absentees and receive a pass to
class. A written excuse from the parent/guardian is required.

Health Information

Up-to-date emergency information for each student is to be on file in the
nurse's office. Parents/guardians are responsible to adVise school

personnel of any change in the status of their child's health inclUding
serious allergies. If parents/guardians are away for any extended time,
the school should be notified of the name and telephone number of the
person who will be In charge of the child(ren).

a. Illness or Injury: In the event a student becomes ill or Injured
while In school, s/he is to report to the staff member in

charge and ask for permission to see the school nurse. Any

decision as to Whether the student Is to go home, to lie down

or to go to a doctor will be made by the school nurse.

b. Medications: If a student needs to take medicine in school,

the parent (s)/guardian(s) should contact the health office.

All medication, including epi-pens, are to be delivered to the

health office by an adult In the original prescription/over_the
COvnter container along with a signed consent form. It will be

kept in a locked cabinet, or, If necessary, a refrigerator, and
dispensed as prescribed by aiJthorized school personnel.
Only empty prescription/over-the-counter bottles may be
taken home by the student.

StUdents must not leave the bUilding at any time without permission of
an administrator or the school nurse.

17
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School Food Services

The Chatham Central School District offers a free, reduced and paid
breakfast and lunch program.

Students will receive a monthly menu. Lunch costs $2.20 per day.
Meal tickets may be purchased for $44.00 for twenty lunches. * The
school breakfast program provides students with
a morning meal. Each breakfast includes milk, fruit or fruit juice, bread,
cereal and!or muffins. Breakfast costs $1.25 per day. Meal tickets
may be purchased for $25.00 for twenty breakfasts.*

Eligibility for free and reduced price meals is based upon the
economic need of the family. Applications are distributed each
summer in the back-to-school packet and also may be obtained
through the health office throughout the school year. Parents!
guardians must file a new application for the program each
September. Families who fail to file a new application for the
2011-2012 school year will be discontinued from the program on
September 30,2011. For information on this.program, please call
the school cafeteria.

'Checks for meal tickets are to be made out to the School Lunch Fund.

Lost and found

1. Personal items that are found are to be turned in to the
main office.

2.Physical education items that are found are to be turned in
to the physical education teachers.

3.Any lost article should be reported by a student/adult to a
building secretary.

4. Lost and found items will be located in the cafeteria.
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Homework Administration Guidelines K-12
Board of Education Policy
(Also applicable to Chatham Summer School Programs)
Our homework administration guidelines are based upon the fol­
lowing principles:

1. Grades are used for the following purposes:
• To communicate the achievement of students to parents

and others;
• To give information that students can use for self-evaluation;
• To provide incentives for students to learn;
• To identify students for different educational options; and
• To evaluate program effectiveness.

2. Grades are not to be used as a means of disciplining a student
unless the misconduct is related to his or her academic
performance.

3. Grades are produced to measure the following types of
learning criteria:

• Product criteria (what students know and are able to do,
e.q.; tests, quizzes, homework)

• Process criteria (how students got there - effort, homework
completion, class participation, work habits, etc.)

• Progress criteria (how far the student has come, as
opposed to how he measures up against fixed standards)

Source: Dr. Thomas Guskey - University of Kentucky.

The following guidelines will be followed regarding administration
of the homework policy:
1. Homework is an important part of the learning process, and its

completion is strongly encouraged. Deadlines for completion
of homework willbe clear and reasonable. Tardiness may affect
either an overall grade for the work or a separate "process"
grade.

2. At the start of each year or each course, teachers will commu­
nicate in writing to parents the system to be used for evaluat­
ing homework, and how homework performance will be rep­
resented in overall grades.

Cross Reference - Attendance, #5100 and Student Progress Reports to Parents, #4712

(adopted by the Board of Education - June 22, 2004)
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Homebound Instruction

A student who is temporarily unable to attend school for a
least two weeks due to physical, mental or emotional illness
or injury may be eligible to be instructed at home or in the
hospital by an appropriately certified teacher.

The parent/guardian must notify the principal or school

counselor if a student will be on an extended school absence.
If the inability to attend is due to a medical or emotional
reason, the parent/guardian should obtain a written medical

request from the child's physician for homebound instruction.

Where advanced notice is not possible, the parent/guardian
should make every effort to obtain homework assignments
until such a time as home/hospital instruction may begin.

As soon as possible after receiving notice of a prolonged
absence, the District will arrange for home instruction. A
parent/guardian is expected to be present during all
teaching sessions. Tutoring may be delivered at home

or an alternative site, depending upon the availability of an
a~~ .

Students who have missed school due to hospitalization will
have a reentry planning meeting prior to the student's. return
to classes. Appropriate school staff will meet with the

student's family to gain an understanding of the student's
needs. The psychologist will meet with the student to

assess the student's ability to handle the academic and
social demands of school. A plan will be established to

assist the student in transitioning back into school, if needed.

20

As soon as possible after receiving notice of a prolonged absence,
the District will arrange for home instruction. A parent/guardian is
expected to be present during all teaching sessions. Tutoring may
be delivered at home or an alternative site, depending upon the
availability of an adult. .

Students who have missed school due to hospitalization will have a
reentry planning meeting prior to the student's return to classes.
Appropriate school staff will meet with the student's family to gain
an understanding. of the student'sneeds.The psychologistwill meet
with the student to assess the student's ability to handle the aca­
demic and social demands of school. A plan will be established to
assist the student in transitioning back into school, if needed.

Extra Help
A student may always seek extra help from teachers if an assign­
ment is not understood, if the work is difficult, or if the student has
been absent and missed assignments. A peer tutoring program is
also available.

Academic Intervention Services
The District shall provide academic intervention services to stu­
dents who have been identified as being at risk of falling below
the State standards in English/language arts, mathematics, social
studies and/or science. Such services may include additional
instructional services and/or student support services such as
guidance, counseling and study skills.

A student's eligibility for academic intervention services will be
determined based on her/his performance on State assessment
examinations and/or in accordance with District assessment pro­
cedures.

Parents/guardians will be notified when it is determined that a stu­
dent needs academic intervention services. The notice will outline
the reason the student needs such services, the type of services
to be provided and the consequences of not achi.eving the per­
formance standards. In addition, the District will provide the par­
ents/guardians with opportunities to consult with teachers and
other professional staff, regular reports on the student's progress
and information on ways to monitor and work with teachers to
improve the student'sperformance.
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FIELD TRIPS AND EXCURSIONS
BoardofEducation Policy

Philosophy
The BoardofEducation recognizes that field trips serve an important
educational value andencourages such trips so long as all
reasonable steps have been taken to ensure the safetyofour
students. To that end, the Board requires that allapplications for
field trips conform to the following gUidelines:

Approval
A written detaileddescription ofanyfield trip must be submitted to
the Building Administrator. Overnightor foreign travel field trips must
be approvedby the Superintendent ofSchools and the Board. Each
trip should be classifiedaccording to the following:
1. Types ofField Trips

a} a field trip that is essential to the course ofstudy, and in
which allstudents are expected to participate, unless
otherwise directedbyadministration

b) a field trip in which students neednotparticipate in
order to benem from the regular course ofstudy

2. Duration ofField Trips

a} day trip
b) overnight
c) foreign travel

Chaperones

Chaperones are an integralpart ofa successful field trip
program. The Boardrecommends a one-to-seven ratio ofadults to
students for all field trips. With regard to overnight field trips, addi­
tional considerations must be made to provide both male and

female chaperones for male and female. students while maintain­
ing that ratio. Exceptions can be made to this ratio for day trips
only when a request is made, in writing, and responded to, in writ­
ing, by the BuildingAdministrator. Exceptions can be made to this
ratio for overnight trips or foreign travel only when a request is
made in writing, to the Building Administrator and approved, in
writing, by the Superintendent.

Chaperones must be provided with protocol and regulations relat­
ing to field trips, since they share the responsiblibity for our stu­
dents and act as representatives of our school district. For each
trip, chaperones will be provided with information concerning the
purpose, dates, designations, transportation, eating arrange­
ments and estimated times of departure and return.
Parents

Parents must be provided with information concerning the pur­
pose, dates, destinations, transportation, eating arrangements
and estimated times of departure and return from all field trips.

A signed parent's permission slip will be required for each child
participating in a nonessential field trip. .

Transportation

Requests for the use of school buses and district vehicles for trips
will be considered on a trip-by-trip basis. Consideration will be
made taking into account both cost factors and availability.
(adopted by the Board of Education - February 29, 2000)
(revised and adopted by the Board of Education - April 26, 2005)

Field Trips

Teachers arrange field trips for their classes throughout the school
year. For those trips requiring written permission, the slips will be
sent out at least two weeks prior to the deadline for .. their return.
Completed slips will be due no later than three days prior to the trip.

In special cases where money needs to be collected, such as to
attend a play, an earlier deadline will be announced.* Telephone
permissions are not allowed. Proper conduct, proper dress, etc.,
will be discussed before a group goes on a field trip.

When the District provides transportation to students on a school­
sponsored field trip, extracurricular activity or any other similar
event, transportation will be provided back to either the point of
departure or to the appropriate school in the District unless:
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1. the parent/guardian of a student participating in such
event has provided the District with a written notice
authorizing an alternative form of return transportation for
the student; or

2. intervening circumstances make such transportation
impractical.

Where intervening circumstances have made transportation back
to the point of departure or to the appropriate school in the
District impractical, a representative of the District will remain with
the student until the student's parent/guardian has been contacted
and the student has been delivered to the parent/guardian.

Field trip participation is a privilege afforded to all students.
Therefore, a student may be denied the privilege of participating
if s/he has

a) repeatedly disrupted the educational process either in or
out of the classroom by violating school rules;

b) committed a violation of a school rule which carries the
penalty of suspension (as outlined in this handbook); or

c) caused the teachers to question the student's responsive­
ness to adult authority through her/his general behavior.
(Such students may be required to have parental supervi­
sion on the trip as a condition of participation.)

Students and their parents/guardians are asked to understand the
difficult decisions teachers have to make when preparing for field
trips. We want all students to participate in these activities, which
promise to be enjoyable for everyone. We cannot, however, permit
any student to endanger the health, safety or welfare of others.
*/n addition, field tripscontracted with private companies typically containa non-refundable
money clause.

Evacuation Drills
There will be unannounced evacuation drills during the school
year. Students are expected to cooperate by leaving the building
promptly in an orderly manner, according to the directions given
by staff members. There is to be no talking during the drills.
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Visitors
Parents/guardians and other citizens are encouraged to visit the
school periodically during the course of the school year. In order
to provide for the safety of our students, Chatham Middle School
will have a single point-of-entry between the hours of 8:00 a.rn.
and 2:15 p.rn. daily. During these times, all visitors entering the
building must enter through the front entrance nearest the athletic
fields. All other entrance doors will be locked.

A staff member located in the hallwaywill greet all visitors, ask for
a picture identification, and provide necessary instructions and/or
directions to the main office.

All visitors to the building must report to the main office, sign the
visitor's register and obtain a visitor's pass which must be dis­
played at all times. The visitor must sign out at the conclusion of
the visit.

Chatham Middle School expects a high standard of conduct from
its students and staff, as well as visitors to the building. Student vis­
itors from other schools are not permitted to enter the building
without prior approval by a member of the building administration.
The school will enforce the Code of Conduct which governs the
conduct of all persons, whether or not their presence is author­
ized, upon any premises or property under the control of the
District.

School-Sponsored Student Publlcatlons"
Students are encouraged to participate in producing the student
newspaper because it provides valuable instruction and practical
experience in reporting, writing, editing and understanding
responsible journalism. Through the school newspaper, students
are given an opportunity to express their views and communicate
within and beyond the school community.

The student newspaper, however, is not a public forum. In this
instance, the District can exercise reasonable restrictions on stu­
dent publications that are produced and sponsored by the
District, including the student newspaper. The District will review
all publications to ensure they are consistent with the rules for
responsible journa Iism an d the Districts education mission.

25



Distribution of Literature on School Grounds*
Students may distribute literature on school grounds and in school
buildings. However, school authorities may regulate the time,
manner, place and duration for such distribution. In addition,
school authorities may regulate the content of literature to be dis­
tributed on school grounds and in school buildings to the extent
necessary to avoid material and substantial interference with nor­
mal school procedures.

No literature may be distributed on school grounds or in school
buildings unless a copy is distributed in advance to a member of the
building administration and/or the Superintendent.

*Reference ~ Board of Education Policy 5220
(adopted by the Board of Education - February 29, 2000)

',Accelerated Program - Mathematics
An accelerated program is offered in mathematics at the sev­
enth/eighth grade levels. The course offerings are designed to
enhance learning for students who have demonstrated the ability
to work at a highly abstract level, have the desire to expand their
knowledge and have the self-motivation to learn with sustained
effort at a rigorous pace.

Criteria
It is recommended that students meet four of the following crite­
ria; however, consideration will be given to those students who fall
short of the recommendation but show a strong desire and apti­
tude in the subject area:

a) Performance task - expert/practitioner level.

b) Entrance exam - 50 or better.

c) Three quarter math average (Quarters 1,2,3) - 3.6.

d) Teacher recommendation.

e) Parent/guardian recommendation.

At the end of seventh grade, identified students will take an
assessment to determine their continued enrollment in the accel­
erated program.
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Students who earn credit for Accelerated Algebra I in Grade 8
and pass the Integrated Algebra I Regents Exam may continue
in the following sequence of math courses:

Grade Course
9 Geometry
10 Algebra II / Trigonometry
11 Pre-Calculus
12 Advanced Placement Calculus

Parents/guardians are encouraged to contact the School
Counselor for additional information.

Physical Education

All students must participate in physical education. A student
with any limitations is required to present a written statement to
the health office. This statement should clearly state the
activities that must be limited and must be signed by the family
or school physician. Short-term excuses should be explained in
writing by the parent/guardian and submitted to the nurse.
In the event a student is excused from regular class participa­
tion, a modified program will be provided.

General Guidelines
1. Each student will be assigned an individual locker

in which s/he may store her/his gym equipment
and personal belongings.

2. Each student will have at least two physical
education classes a week. Each class will be one
period in length.

3. Clothing appropriate for physical education
activities include, loose fitting .clothes, shorts,
t-shirts, sweatpants and sweatshirts. Students
are required to wear rubber soled shoes or
sneakers.

In addition to the class program, the physicaleducation departmentsponsors an
intramural programandsupportsa modified interscholastic program
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Code of Conduct for Spectators at Athletic Events
Spectators are an important part of the game and are expected
to conform to accepted standards of good sportsmanship and
behavior. We also encourage spectators to model the six pillars of
our character education program: trustworthiness, respect,
responsibility, fairness, caring and citizenship. Spectators, there­
fore, should comply with the following rules and expectations:

1. At all times respect officials, visiting coaches, players and
cheerleaders as guests in the community and extend all
courtesies to them.

2. Enthusiastic cheering is encouraged.

3. Booing, whistling, stamping of the feet and disrespectful
remarks will be avoided.

4. There will be no ringing of bells, sounding of horns or
other noise makers at indoor contests during play. Anyone
who does not abide by this rule will be asked to leave the
premises.

5. Pep bands or school bands, under the supervision of
school personnel, may play during time-outs, between
periods, or at half-time. Bands must coordinate their play
so as not to interfere with a cheerleading squad on the
floor or field.

6. The throwing of debris, confetti or other objects from the
stands is prohibited. Offending individuals will be asked to
leave the premises.

7. During a free-throw in basketball, all courtesies will be
extended.

8. Encourage each other to observe courteous behavior.
Improper behavior should be reported to school authori­
ties.

9. Observe the rules of the local school concerning smoking,
food and drink consumption, 'lltterlnq and parking proce­
dures.

10. Respect and obey all school officials and supervisors at
athletic contests.
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Music Performing Groups

Students may elect to participate in music electives offered at
Chatham Middle School. Registration for these elective music
classes will occur as part of the fifth grade transition process.
Students will continue in the four year sequence unless a written
parent request is made at the end of the school year or during the
add/drop period which is the first full week of school. After that
time, students can be added only with teacher permission. There
will be no student dropping of elective music courses after the
add/drop period.

Musical Instruments

Musical instruments may be loaned for student use without cost
to the student. If a school instrument is damaged while on loan to
the student, the parent(s)/guardian(s) will be notified of the dam­
age. If the student misused the instrument, the parent(s)/
guardian(s) will be responsible for the repair of that instrument.

Health Education

Teaching about Drugs, Alcohol, Tobacco
The Chatham School District believes that health education is an
important preventive measure against student involvement' with
drugs, tobacco and alcohol. Instruction will include sessions about
the causes and effects of drug, alcohol and tobacco abuse espe-
cially on young people. '

Parents/guardians and students who want more information on
substance abuse, or would like to ask questions about a specific
problem, may call and/or visit the guidance office. The Chatham
School District believes that individuals with problems should feel
comfortable to seek help without fear of punishment. The guid­
ance office encourages any student who believes s/he may have a
substance abuse problem to meet with the counselor and discuss
it as soon as possible.
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AIDS Instruction
In compliance with Commissioner's Regulations, the District pro­
vides AIDS instruction as part of a sequential and comprehensive
health program for all students, K-12. The school provides age
appropriate instruction, which includes the following:

a) The nature of the disease.

b) Methods of transmission of the disease.

c) Methods of prevention of the disease (stressing absti­
nence as the most effective and appropriate protection
against AIDS).

Parent(s)/guardian(s) may obtain a copy of the course outlines (by
grade level) from the health teacher. Parent(s)/guardian(s) may
request to have their child(ren) excused from that segment of
AIDS instruction regarding methods of prevention of the disease
by filing a request with a member of the building administration.
The request must give assurance that such instruction will be
given at home. For information, please contact the health teacher.

Activity Days (Grades 5-6)1
Activity Nights (Grades 7-8)

1. Only those students currently enrolled at Chatham Middle
School may attend.

2. Doors will open at 2:20 p.m. with the actual event running
from 2:30 p.m. to 4:30 p.m. for Activity Days. Doors will
open at 6:55 p.m. with the actual event running from 7:00
p.m. to 9:30 p.m, for Activity Nights.

3. No student will be allowed to enter one-half hour after the
event begins.

4. Once a student has been admitted to the event, s/he must
remain in the building.

5. Since the activity ends at 4:30/9:30 p.m., it is required that
all students be picked up at 4:30/9:30 p.m. SHARP.

6. Transportation arrangements must be made prior to the
event. Telephones are not available for student use.
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7. All guidelines concerning student behavior as outlined in
the Chatham Student Handbook are in effect. Any misbe­
havior or noncompliance will result in expulsion from the
activity. A call will be made to the parent(s)/guardian(s) and
the student is to be picked up immediately.

8. Refreshments will be available and must be consumed out­
side the gymnasium.

ParentiGuardian Conferences

Parent-teacher conferences are an important element in reporting
student progress to parents/guardians. Parents/guardians will be
notified in advance of the available dates and times so that a con­
venient appointment can be arranged.

Parents/guardians should feel free to request a conference with
their child(ren)'s teacher at any time. Parents/guardians may initi­
ate a conference by calling the guidance office and making an
appointment. Such conferences will be planned so as not to inter­
fere with class time.

If a parent/guardian cannot attend a scheduled conference, s/he
should notify the school as far in advance as possible so that
another conference time may be arranged.

Library Usage

Genera/ Guide/ines

1. During regular school hours, students are admitted to
the library from their classroom with a pass. The pass
is to be secured from a staff member and left on the
library charging desk.

2. There will be no fines for overdue books. Students will
pay for lost or damaged books and magazines. Any
student with overdue material cannot sign out any
additional materials until payment is received.
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internet/Computer Use Policy
Board of Education Policy

The Board of Education is committed to optimizing student learn­
ing and teaching. The Board considers student access to a com­
puter network, including the Internet, to be a powerful and valu­
able educational and research tool, and encourages the use of
computers and computer-related technology in district classrooms
solely for the purpose of advancing and promoting learning and
teaching. All users of the district's computer network and the
Internet must understand that use is a privilege, not a right, and
that use entails responsibility.

Administration

1. The Superintendent of Schools shall establish regulations
governing the use and security of the district's computer
network. All users of the district's computer network and
equipment shall comply with this policy and those regula­
tions. Failure to comply may result in suspension or revo­
cation of computer access pr'ivileges, and in other discipli­
nary measures as defined by the district's Code of
Conduct.

2. As designated by the Superintendent of Schools, the
Instructional Support Coordinator shall oversee the dis­
trict's computer network.

3. The Network Administrator shall,monitor and examine all
network activities, as appropriate, to ensure proper use of
the system.

4. The Instructional Support Coordinator shall be responsible
for disseminating and interpreting district policy and regu­
lations governing use of the district's network at the build­
ing level with all network users.

5. The Instructional Support Coordinator shall provide
employee training for proper use of the network. The
Coordinator will ensure that staff, supervising students
using the district's network, provide similar training to their
students, including providing copies of district policy and
regulations governing use of the district's network.
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6. The Network Administrator shall establish a system to
ensure that all disks and software loaded on to the comput­
er network have been scanned for computer viruses.

7. All student agreements to abide by district policy and reg­
ulations and parental consent forms shall be kept on file in
each respective school.

8. The building principal will serve as the building-level coor­
dinator for the District system, approve building-level
activities, ensure teachers receive proper training in the
use of the system and the requirements of this policy,
establish a system to ensure adequate supervision of stu­
dents using the system, maintain executed user agree­
ments, and be responsible for interpreting the District
Acceptable Use Policy at the building level.

Acceptable Use and Conduct
1. Access to the district's computer network is provided sole­

ly for educational purposes and research consistent with
the District's mission and goals. As directed by the instruc­
tional staff, students will have access to the computer sys­
tem during school hours. Computer access by students
beyond the normal school day may be approved by the
building principal.

2. Use of the district's computer network is a privilege, not a
right. Inappropriate use may result in the suspension or
revocation of that privilege. During a period of suspension,
alternate means of providing a student access to informa­
tion or communications required by a course of study will
be provided.

3. Each individual in whose name an access account is issued
is responsible at all times iorits proper use.

4. Users may have access to e-mail. Elementary students may
access e-mail through a classroom account under the
direct supervision of the classroom teacher. Secondary stu­
dents may be provided with an individual e-mail account
solely for educational purposes with the approval of the
Computer Network Coordinator, and with written permis­
sion from their parents or guardians. Chatham staff mem­
bers will be provided with individual e-mail accounts.
Other acceptable uses of the Internet, such as web brows­
ing, will be guided by teachers' instructional plans. Parents
may specifically request that their children not be provided
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access to the Internet by notifying the building principal in
writing. Alternative activities that do not require Internet
access will be provided for these students.

5. All network users will be issued a login name and password.
Administrative and staff passwords must be changed period­
ically and student passwords willbe changed as needed.

6. All network users are expected to abide by the generally
accepted rules of network etiquette. This includes being
polite and using only appropriate language. Abusive lan­
guage, vulgarities and swear words are all inappropriate.

7. Network users identifying a security problem on the
District's network must notify the appropriate teacher,
principal or Network Administrator or Instructional
Support Coordinator. Under no circumstance should the
user demonstrate the problem to anyone other than to the
district official or employee being notified.

8. Any network user identified as a security risk or having a
history of violations of district computer use guidelines
may be denied access to the district's network.

Prohibited Activity and Uses
The following is a list of prohibited activities concerning use of the
district's computer network. Violation of any of these prohibitions
may result ina suspension or revocation of a user's access to the com­
puter network, and in disciplinary measures as defined by the
District's Code ofConduct. District computer system users may NOT:

1. Use the District system for commercial purposes, defined
as offering or providing goods or services for personal
profit. Students may not use the District system to pur­
chase products or services. To the extent that it does not
interfere with the operation of the system, staff may pur­
chase items at their own risk on their own time.

2. Use the system for political lobbying. District employees
and students may use the system. to communicate with
their elected representatives and to express their opinion
on political issues.

3. Infringe on any copyrights or other intellectual property
rights, including copying, installing, receiving, transmitting
or making available any copyrighted software on the dis­
trict computer network without proper licensing agreements.

4. Use the network to receive, transmit or make available to,
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others obscene or sexually explicit material.
5. Us:: the network to receive, transmit or make available to

ot ers messages that are racist, sexist, abusive or harass­
Ing to others.

6. Use or attempt to use another user's account or password
7. Attempt to read, delete, copy or modifythe electronic maii

(~-ma~/~of other system Users or deliberately interfere with
8 ~ e a I Ity of other system users to send or receive e-mail.
. orge o~ attempt to forge e-mail messages.

9. Engage In vandalism. Vandalism is defined as any malicious
attempt to harm or destroy district equipment or materi­
a1' hdata ofanother user of the district's network or of any
o t e entItIes or other networks that are connected to the
17e~net. ThIS Includes, but is not limited to, creating or
p aCing a computer virus on the network

10. Use the network to send anonymous me~sages or files.
11. Use the network to receive, transmit or make available to

others a message that is inconsistent with the district's
Code of Conduct.

12. Reveal the home address, telephone number or other per­
sonal Information of any system user.

13. Intentionally disrupt network traffic or crash the network
and connected systems.

14. In~t~1I personal software or use personal disks on the-dis­
tncts w:nputers or network without the permission of the
supervIsing teacher.

15. UI/~~ district-computing resources for fraud or any illegal or
lICIt acnvity

16. Steal data, equipment or intellectual property.
17. Gain or seek to gain unauthorized access to any files

rde~ources or computer or phone systems, or vandalize th~
ata of another user.

18. Wastefully USe finite district resources such as:
• downloading large files unless absolutely necessary If

necessary, users will download the file at a time wh
the system i~ not being heavily used and immediat:l

n

remove the fJle from the system computer to their per-
sonal computer. . .

• Posting chain letters or engaging in "spamming."
Spammlng IS sending an annoying or unnecessary mes­
sage to a large number of people.
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•. Subscribing to educationally or professionally irrelevant
discussion group mail lists.

19. Use or attempt to use the network while access privUeges
are suspended or revoked.

20. Use the network in a fashion inconsistent with directions
from teachers and .other staff and generally accepted net­
work etiquette.

21. Change any system feature without prior authorization
from the Computer Network Coordinator.

No Privacy Guarantee
All users of the districts computer network should not expect, nor
does the district guarantee privacy for electronic mail (e-mail) or
any use of the districts computer network. The district reserves
the right to access and view any material stored on district equip­
ment or any material used in conjunction with the district's com­
puter network.
Sanctions

All users of the district's computer network and equipment are
required to comply with the district's policy and regulations gov­
erning the district's computer network. FaUure to comply with the
policy or regulation may result in suspension or revocation of com­
puter access privileges, and in disciplinary measures as defined by
the district's Code of Conduct.

In edditico; illegal activities are strictly prohibited. Any informa­
tion pertaining to or implicating illegal activity will be reported to
the proper authorities. Transmission of any material in violation of
any federal, state or local law or regulation is prohibited.

District Responsibilities

The district makes no warranties of any kind, either expressed or
implied, for the access being provided. Further, the district
assumes no responsibility for the quality, availability, accuracy,
nature or reliability of the service or information provided. Users of
the district's computer network and the Internet use information at
their own risk. Each user is responsible for verifying the integrity
and authenticity of the information that is used and provided.

The districtwill not be responsible for any damages suffered by
any user, including, but not limited to, loss of data resulting from
delays, non-deliveries, mis-deliveries, or service interruptions
caused by its own negligence or the errors or omissions of any
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user. The district also will not be responsible for unauthorized
financial obligations resulting from the use of or access to the dis­
trict's computer network or the Internet.

Further, even though the district has implemented safeguards to
regulate access and information, these methods do not provide a
foolproof means of enforcing the provisions of the district policy
and regulation.

Guidelines Review
The guidelines set forth in this document will be reviewed period­
ically and are subject to revision.
(adopted by the Board of Education - October 19, 1999)
(revised by the Board of Education - April 26, 2005)

Internet Safety
The Chatham Central School District is committed to safeguarding
student access to the Internet and World Wide Web on District
computers. Although the District cannot totally guarantee the
effectiveness of selected filtering and blocking technology, the
District will use such measures that block or filter Internet access
to visual depictions that are obscene or otherwise harmfu I to
minors, as defined in the Children's Internet Protection Act.

Telephones/Cell Phones

Public phones are for student use before and after school. These
phones are-not for use any other time except in an emergency.

Students will not be called to the telephone during the school day except
in an emergency. However, important messages will be given to the
students.

Cell phones are not to be used during reqular school hours. With prior
permission from chaperones, cell phones may be brought on field trips.

In the event of loss; theft or damage of any electronic equipment, the
school district is not responsible. Parents/guardians can contact mem­
bers of the local law enforcement agency. Building level administrators
will assist in the investigation if requested by the agency.
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School Bus Responsibilities

Before the opening of school, the bus routes for th
Central School buses are published in the loc I e Chatham

:heen~i~I:~:yto~i~e a bhus to school, s/he shoul: r~~::~:~~~'r:c~~~~
. '. ness t e routes are changed or the wron bus

ridden, the student is expected to continue on the sam; b was

;:~:ents who ride the bus in the morning must go home ~~ the

W itt bus In the .afternoon unless excused through the main office
n en permission from a t/ di .' .

dent wh . h paren guar Ian IS necessary for a stu-
OWlS es to get off at a different scheduled stop

~~:r~~~:~:s~~~~~~~a:ehthe bUil~inb immediately at dis~issal to
to the main office. 0 miss t e us must report immediately

It is a privilege to ride a school bus; therefore all students are

:~~;~~~~Jof~~~~= ~e~IPonsjbl: tun9 adults. Thi~ privilege will be
fight' I d 0 oWing In ractions: destruction of property

lng, . ew gesturing, abusive language directed at an d I '
~~ud~n~, Insubo~dination, multiple bus referrals, multiple Viol:ti~:~
t sa e YI pr~c~ ures and use or possession of a controlled sub­

s ance, a co 0 IC beverage, tobacco product, weapon or fireworks.

Video Cameras on School Buses
V'dI. eo cameras may be used to monitor student b h .
District vehicles transporting students to and f e avror on
extracurricular activities. Students found violatingromb schoodl or
rules will b bi d" us con uct
District's C~;~ ;t~~~~u~~~lplinary action in accordance with the

Transferring to Another School

A student who expects to move should brin a note f .
parent(s)/guardian(s) stating the date of thegpropose;:o~er/~Is
new home address and the name and address of the new s:h~o~

~~~~~~~\~ust gdo throu~h a checkout procedure which can be ini~
turned' edgul afnce 0 Ic.e. All materials and equipment must be

. In an any ees or fines must be paid.
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Character Education
The Chatham Central School District works in partnership with
parents/guardians to maintain a learning and working environ­
ment that supports positive student attitudes and the character
development of its students. Character development will reflect
and reinforce the Six Pillars of Character Education: trustworthi­
ness, respect, responsibility, fairness, caring and citizenship. The
standards of conduct that arise out of these values constitute the
ground rules of ethics and ethical decision-making.

Parents/guardians, students and the school community will work
together to teach, promote and model ethical behavior. The
Chatham Central School District will reflect and reinforce positive
character traits that embody community values and promote prin­
ciples of fairness and justice.

Peer Mediation
Mediation allows for interpersonal and school-based conflicts to
be resolved in a cooperative manner. Mediation empowers peo­
ple to become decision-makers in resolving their own conflicts.

Trained student mediators are available to help their peers resolve
conflicts. When neccessary, immediate attention will be given to
students in conflict; all others will be addressed during ninth peri­
od or at lunchtime. Information remains confidential. Students in
need of help resolving a conflict with another person(s) should
request mediation by speaking with any adult in the building.

Student Code of Conduct
Chatham Middle School is committed to providing a safe and
orderly school environment where students may receive and staff
may deliver quality educational services without disruption or
interference. Responsible behavior by students is essential to
achieving this goal.

The District has a long-standing set of expectations for conduct
on school property, including on the playground and at school
functions. These expectations are based on the principles of civil­
ity, mutual respect, citizenship, character, tolerance, honesty and
integrity. The District's Code of Conduct clearly defines student
expectations for acceptable conduct on school property, identi­
fies the .possible consequences of unacceptable conduct and
works to ensure that discipline, when necessary, is administered
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promptly and fairly.

The District's Code of Conduct applies to all students, school per­
sonnel, parents/guardians and other visitors when they are on
school property or attending a school function or on a school bus,
as defined in Vehicle and Traffic Lawsection 142. A school function
means any school-sponsored extracurricular event or activity.

All students and parents/guardians should be familiar with the
District's Code of Conduct. Copies of the complete code are avail­
able in the main office.

Student Rights and Responsibilities

The Chatham Central School District is committed to safeguarding
the rights given to all students under state and federal law. In
addition to promoting a safe, healthy, orderly and civil school envi­
ronment, all students have the right to

a) take part in all District activities on an equal basis, regard­
less of race, color, creed, national origin, religion, gender
or sexual orientations, or disability; and

b) be informed of school rules and regulations and, when nec­
essary, receive an explanation of those rules and regulations.

All students have the responsibility to

a) maintain a safe and orderly school environment that is con­
ducive to learning and to show respect to other persons
and to property;

b) be familiar with and abide by all District policies, rules and
regulations dealing with student conduct;

c) attend school every day unless they are legally excused
and be in class on time and prepared to learn;

'",0). work to the best of their ability in all academic and extra­
curricular pursuits and strive toward their highest level of
achievement possible;

e) take direction from staff members and administrators in a
respectful, positive manner;
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. f) ask questions when they do not understand directions or

concepts;

g) seek help in solving questions;

h) dress appropriately for school and school functions;

i) accept responsibility for their actions; and

J) conduct themselves as representatives of the District

when participating in or attending school-sponsored

extracurricular events to hold themselves to the highest

standards of conduct, demeanor and sportsmanship.

Student Dress Code

All students are expected to give proper attention to personal
cleanliness and to dress appropriately for school and school
functions. Students and their parents/guardians have the
primary responsibility for acceptable student dress and
appearance. In addition, students may be required to dress
in an appropriate manner on special occasions (Le., concert
performances, class presentations, field trips, or graduation
ceremonies). Staff members are to reinforce acceptable
student dress and help students develop an understanding of
appropriate appearance in the school setting:

Students have the responsibility to choose clothing that will

a. not be disruptive to the educational process;

b. not be a danger to their health or safety.

41

"",'



"Harrassment/ One day in-school One to twodays ln- One to twodays out-ot-

Abusive language suspension school suspension school suspension,

Directed Toward an parent conference

Adult

Harrassmenl! One day detention or in- One to twodays Two to three days

Abusive language school suspension detention or In-school detention orin-school

Directed Toward a (depending onthe suspension (depending suspension (depending

Stodent severity of theoffense) on. theseverity of the ontheseverity of the
offense) offense)

*Insubordination One day in-school One day in-school One to two days in-
suspension suspension, parent school or out-of-school

conference suspension

Inappropriate One day detention or in- One day in-school One to twodays in-

Physical Contact school suspension suspension, parent school or out-of-school
(public displays of (depending onthe conference suspension
affection including, but severity of theoffense)
notlimitedto,kissing,
groping, petting, sexually
suggestive actions, etc.)

"Pniling Fire Alarm Five days out-of-school Five-days out-of-school Five days out-of-school
suspension, suspension, suspension,
Superintendent's Superintendent's Superintendent's
Hearing will be Hearing will be Hearing will be
required, police will be required, police will be required, police will be
notified notified notified

*Smokingj One day in-school Two to fourdays in- Three to fivedays out-
Possession of suspension school suspension of-suspension

Tobacco Products

Plagiarism! Referral to office Referral to office and/or One to twodays In-

Cheating school counselor, parent school supension,
conference parent conference

Tardiness to Class One day detention Two days detention One to twodays in-
- school suspension and

parent conference

"Theil One day in-school or One to twodays cut-of- One to five days out-of-
out-of-school school suspension, school suspension,
suspension (depending police may benotified police may benotified
onthesevILrity of the
Offense), pollee may be
notified

* Truancy Note: Leaving One day in-school One to twodays in- One to fivedays in-
school grounds without suspension for each school suspension school suspension
permission, forany day truant
reason, is considered
truancy andwillbetreated
in alikemanner.

Discipline

Discipline underlines the whole educational structure; it is the
training that develops self-control, character, orderliness and effi­
ciency. It is the key to good conduct and to proper consideration
for other people. '.'

With an understanding of the purpose of discipline in a school
students will not only do their part in making their school an effec~
tive place of learning, but also develop good judgment which will
make them better citizens. .

Disciplinary Referrals

There are specific guidelines for acceptable behavior that stu­
dents are expected to follow. The Disciplinary Code outlines most
circumstances and the resulting consequences. In circumstances
not specified, the discretion of teachers, staff members and mem­
bers of the building administration will determine if disciplinary
action is warranted.

Offense
.DISCIPLINARY CODE

First Relerral Second Referral Third Referral
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*THESEOFFENSES WAlIJ/ANTIMMEDIATEREFERRAL TO THE OFFICE.

Students willbeheld accountable to the slandards of conduct based on the SixPflfars of
Gllaracter Education.
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>THESE OFFENSES WAR1IIiNT IMMEDIAIE REFERRAL TO THE OFFICE

Students will be held accountable to the standards 01 conduct based on the Stx Pillars of
Character Education
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Disciplinary referrals may be made by any staff member when the
student refuses to follow directions, making it impossible for the
staff member to deal effectively with the situation, or when resolv­
ing the situation is not primarily the staff member's responsibility.

Each occurrence of an offense of the same kind shall result in pro­
gressive discipline. Progressive discipline means an increase in the
number of days of imposed consequences, as well as progression
from detention to external suspension. Upon the occurrence of
differing offenses, any prior discipline will be considered in deter­
mining the consequences for the latest offense. These guidelines
will not prohibit a member of the building administration or
Superintendent from invoking greater disciplinary action when
deemed appropriate.

In all cases of a disciplinary referral, the student is counseled by an
administrator, a school counselor and/or other appropriate school
personnel. Every effort is made to notify and to involve the students
parent(s)/guardian(s) in the process of resolving disciplinary problems.
Notes:

1. Maintaining proper school conduct is the responsibility of
the students, parents/guardians and staff. In instances
where misbehavior does occur, parents/guardians, students
and staff members will be active participants in the discipli­
nary process. Remediation of the situation may require pre­
ventive interventions, i.e., counseling and/or referrals to out­
side agencies depending on the severity of the situation.

2. - Before referring a student to the office for any offense
other than those indicated by an asterisk, the staff member
is to

a) discuss the issue with the student involved;
b) take appropriate disciplinary action; and
c) contact the parents/guardians if deemed appropriate.

3. Conferences may be requested at any time by a teacher,
staff member, a member of the building administration,
parent/guardian or student.

4. The discipline policies and procedures will be followed in all
discipline cases unless extenuating circumstances clearly
indicate that another course of action is in the best interest
of the student and the School District. The referring indi­
vidual shall be informed of any extenuating circumstance
that caused departure from the established policies.
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Third Referral
DISCIPLINARY CODE
FIR f I S conn ReferralOlfense irS e erra e

'Possesion!Sale! Five days out-of-school Five days out-of-school Five days out-of-school

Use 01 Controlled suspension, suspension, suspension,

Substance! Superintendent's Superintendent's. Superintendent's

Alcobolic Hearing will be Hearing will be Hearing will be
required, police WIll be required, police will be required, police will beBeverages

: no,m,rl nntif;,rl ' nnn';,rl

'Possession 01 Five days out-of-school Five days out-of-school Five days out-of-school

Weapon{s) suspension, suspension, suspension,
Superintendent's Superintendent's Superintendent's
Hearing will be Hearing will be Hearing will be
required, police will be required, police will be required, police will be
notified notified notified

'Possession!Use 01 Five days out-of-school Five days out-of-school Five days out-of-school
Fireworks suspension, suspension, suspension,

Superintendent's Superintendent's Superintendent's
Hearing will be Hearing will be Hearing will be
requlred, police will be required, police will be required, pollee will be
notified notified notified

'Threal 01 Violence One to five days in- One tofive days in- One tofive days in-
school orout-ot-scnoot school orout-ot-scnoot school orout-of-school
suspension, suspension, suspension,
Superintendent's Superintendent's Superintendent's
Hearing may be Hearing may be Hearing may be
required, police may be required, pollee may be required, police may be
notified notified notified

Missed Delenlion(s) One additional day of Two additional days of One day in-school
detention detention suspension, detentions

remain ineffect

Prolanity One day detention One totwo days One totwo days
detention detention

'Culling Class One day detention for One day In-school Two days in-school
each period cut suspension suspension and parent

conference

'Delacing! One day in-school or One totwo days out- Out-ot-school
Destruction 01 out-at-school ot-scnool suspension, suspension for one to

Property suspension (depending police may 00 notified five days, police may
on the severity ofthe be notified
offense), police may he
notified

Disobediencel One day detention Two days detention Three days detention
Disruptive Bebaviors
*Figbting One day ln-scnool Two tothree days in- One tofive days out-of

suspension school suspension school suspension



5. Copies of all disciplinary referrals will be sent home. In
addition, parent(s)/guardian(s) will be called by a member
of the building administration for in-school and out-of­
school suspensions. Out-of-school suspensions will also
require an immediate parent conference with a follow-up
letter outlining the incident, consequence(s), and expecta­
tion(s) of the student during the suspended period.

6. P.I.N.S.* petitions may be filed at any time.

* PERSON IN NEED OF SUPERVISION

Detention
Detention may be assigned by any staff member. When this
occurs, the student is expected to report to the assigned room
promptly after school.

Student Suspension
Continuous refusal to obey the District's Code of Conduct may
result in suspension (either in-school or out-of-school) and, if
applicable, legal action.

The length and type of suspension will be determined by a mem­
ber of the building administration. Parents will be notified of the
suspension in writing within twenty-four hours of the suspension
at their last known address. If possible, such notices will also be
provided by telephone.

In-School Suspension

During an in-school suspension, no talking is allowed and students
are expected to do school work. Students are not to leave the sus­
pension room for any reason, unless accompanied by a staff mem­
ber. Lunch will be eaten in the. suspension room.

During an in-school suspension, a student may not participate in
any curricular or extracurricular activities.

Out-Of-School Suspension

During an out-of-school suspension, a student may not appear on
school grounds during school hours or for any after-school activi­
ty, on or off school grounds. A student suspended from school
more than once in any school year must participate in a confer­
ence with parents/guardians and a member of the building admin­
istration before returning to regular classes. In some cases, a
member of the building administration will recommend that the
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student become involved with private or county agencies such as
counseling centers, Probation Department, and/or Department of
Social Services. Every reasonable effort will be made to provide
the support services necessary to help the student become a
more productive person.

Teacher Removal of Substantially Disruptive Students
Board of Education Policy

A teacher can remove a student from a class if the student is dis­
ruptive.* The removal lasts for a maximum of three days, but may
terminate if the principal/assistant principal determines that the
removal is not supported by substantial evidence.

Teacher Responsibilities
1. Inform the student and building principal/assistant princi­

pal of the reason(s) for the removal. (A written referral must
be completed by the teacher.)

2. Provide the student with an opportunity informally to pres­
ent the student's versicn of the events. (This must occur
before the removal takes effect if the student's continued
presence in the classroom does not pose a continuing
danger to persons or property, or an ongoing threat of dis- .
ruption to the academic process. Otherwise, the meeting
must occur within twenty-four hours of the removal, if the
student's continued presence in the classroom would pres­
ent a continuing danger/ongoing threat.)

Principal/Assistant Principal Responsibilities
1. Inform the parent(s)/guardian(s) within twenty-four hours

of the student's removal.
2. Within forty-eight hours, provide the parent(s)/guardians(s)

and student, upon request, an opportunity for an informal
conference with the principal/assistant principal.

3. Provide an explanation of the charges and give the student
and parent(s)/guardian(s) an opportunity to present the
student's version of the events if the student denies the
charges made by the teacher.
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4. Make a decision basedon the information presented which may
include one ofthe following:
a. Setaside the charges andretum the student to class

immediately, ifhe/she determines the charges are not
supportedbysubstantialevidence, or the removal is
otherwise in violation oflaw.

b. Determine that the conduct which resultedIn the removal
is otherwise in violation oflawor warrants suspension
from school, andact on that determination.

c. Uphold the removal. The decision mustbe made by the
close ofbusiness on "the day succeeding the forty-eight
hourperiod foran informalhearing" - effectively, that is,
within three days ofremoval.

~ DISRUPTIVE STUDENTMEANSANYSTUDENTUNDERTHEAGEOFTWENTY·QNEWHOIS
SUBSTANTIALLY DISRUPTIVE OFTHE EDUCAll0NAL PROCESSOR SUBSTANTIALLY
INTERFERES WITHTHETEACHER'S AUTHORITY OVERTHECLASSROOM
(adopted bytheBoard ofEducation-July 10,2001)

Student Searches and Interrogations

School lockers, desks, and other such equipment are'not the
private property of students but the property of the District,
and as such, may be opened and subject to inspection at any
time by school Officials.

Under special circumstances, school officials may search
students, particularly if there is reasonable suspicion that a
student possesses illegal matter, for example, a dangerous weapon
or illegal drugs. Students must be aware that such
items are forbidden both on school property and at all
school-related activities.

Under no circumstances, even in the case of a student who is
eighteen years old, may school authorities require a student to submit
to questioning by police. If the student is under eighteen, permission
must be obtained from the parent(s)/guardian(s) and/or have them
present. If the student is eighteen or older, the student can choose
whether (s)he wishes to be interviewed on school property. In contrast,
school authorities do have the authority to question students about their
possible involvement and/or knowledge regarding school disciplinary
issues without parent/guardian permission.
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Use of Radios, iPods, Beepers, Cameras, Eiectronic

Equipment and Other Personal Electronicll:levices

Radios, headsets, beepers, Pods, electronic games, cameras, other per­
sonal electronic devices are disruptive to the learning process and are not
to be used during the school day.

All electronic devices are to be kept in lockers and not used during regular
school hours. With prior permission from chaperones, electronic devices
may be brought on field trips.

In the event of loss, theft or damage of any electronic equipment, the
district is notresponsible. Parents/guardians can contact members of
the local law enforcement agency. Building level administrators will
assist in the investigation if requested by the agency.

Use of Bicycles, Skateboards and 1R0lierbiades on School

Property

Students who ride their bicycles to school must walk them on school
sidewalks and lock them in designated area. The District is not
responsible for stolen or damaged bicycles.

Skateboards, roller skates and rollerblades are not allowed on school
property. If a student brings these items to school, they will be
confiscated and held until a parent/guardian comes to school and
picks them up.

Gum Chewing

Gum chewing is not allowed because of costly repairs caused by

careless gum disposal.

Smoking

Smoking is not permitted at any time in the building or on school grounds.
This applies to all school-sponsored activities as well as
the reguiar school day.

Guidance Program

The guidance program in our school helps students in many ways. The
door is always open to any student wishing to see the school counselor.
It is best, however, to make an appointment in the morning before school
begins or during some other free time, not during class time.
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CoCurricular and Extracurricular Programs
Board of Education Policy

The Board of Education recognizes the educational values inherent
in student participation in the extracurricular life of the school, and
encourages such participation. It is committed to the assignment of
staff for the formation of student groups for such purposes as build­
ing social relationships, developing interests in an academic area,
and gaining an understanding of the elements and responsibilities
of good citizenship.
Recognizing that student activities are a part of the school program,
the Board has established the following criteria, which all student
activity programs must meet:
1. student activities must have educational value for students;
2. student activities must be in balance with other curricular

offerings in the schools; and
3. student activities must be managed in a professional manner.
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The following guidelines will govern student activities programs:
1. student activities are those school activities that are

voluntarily engaged in by students, have the approval of
the school administration and do not carry credit toward
promotion or graduation;

2. each school, under the direction of the Building Principal, will
have a well-balanced and effectively administered student
activity program designed to stimulate student growth and
development by supplementing and enriching the curricular

activities;
3. each activity should be designed to contribute directly to the

educational, civic, social and ethical development of students
involved;

4. the student activity program should receive the same attention
in terms of philosophy, objectives, social setting, organization
and evaluation that is given the regular school curriculum;

5. each school will develop definite written guidelines and
procedures regulating the creation, organization,
administration and dissolution of student activity programs;

6. the expenses involved in participating in any student activity
and in the total program for a school year should be set so
that a majority of the students may participate without
financial strain;

7. activities must be open to all students, regardless of race,
religion, sex, sexual orientation, national origin, marital status,
disability or other human differences;

8. activities must not place undue burdens upon students,
teachers or schools;

9. activities should be held after cfasses are dismissed, or at an
appropriate time during the school day; and

10. activities at any level should be unique, not duplications of
others already in operation.

Cross Reference - 5020, Equal Educational Opportunities/521O, Student Organizations
(adoption by the Board of Education - February 29, 2000)
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Eligibility for Extra-curricular Activities
Board of Education Poticy

The Board of Education's eligibility poficy maintains aca­
demic excellence by requiring students in .grades 7-12 to uphold
their academic standing in order to be eligible to participate in
extra-curricular activities. Extra-curricular activities are those
regarded as any organized school activity.

1. Students must maintain satisfactory effort and/or have a cumulative
passing grade in each subject including Vo-Tec courses, in order to
be eligible to participate in extra-curricular activities.

2. Students who feel there are some extraordinary circumstances or
some unfair practices, may appeal their case to the Appeals Board,
chaired by the Building Principal and comprised of the Vice
Principalr the Athletic Director;. a faculty member at large, and a
student representative selected by the student government. In the
case of athletics, the coach may be present along with the student,
to appeal the case. In other areas, the advisor may be present with
the student to follow the appeals process. Each member of the
Board shall have one vote. When a tier the ultimate decision shall
reside with the Principal.

3. A/J students are subject to academic review every two weeks.
Those students failing or in danger of failing shafl be placed on
probation. The respective teacher shall notify students that are
placed on probation. During the probationary period of two
weeks, students shall be expected to remain after school for extra

- help or to complete missing work. Students may continue to
practice, play in scheduled games and participate in extra­
curricular activities during the probationary period. At the end of
the probationary period if students have not completed the
required work and/o~ are not passing, then the students shall
become ineligible to practice, play or participate until the
next two week review period.

(adopted by the Board of Education - February 29, 2000)
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Name ofStudent _

Name o/FacultyMember _

Course------------------
Date -----------------

Eligibility Effort Checklist

A student must adhere to all-of the following

to be considered eligible:

L Attempt to do class work

2. Participate in class activities

3.' Turn in homework on time

4. Make good use of time when time in class is given to.
do assignments

5'. Come to class prepared i

6. Attend after school session as directed by teachers to

focus on material from the class he/she is failing

Student Signature - _

Faculty Member Signature _
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Promotion, Acceleration, and Retention of Students
Board of Education Policy
It is 'essential that each child experience both challenge. and sue­
ess from school activities. Grade placement should enhance the
possibility of that happening. The concept of grade placerr:ent 15

based on the premise that teachers at each grade level will pro­
vide appropriate experiences for children at particular stages of
physical, emotional, and academic growth. .
District curriculum guides indicate goals for achievement by the
"average" student at each grade level. Typically, a student ,will
spend one year in kindergarten, two years in primary (grades 1
and 2), two years in intermediate (grades 3 and 4), and two years
in intermediate (grades 5 and 6) to complete these reqUirements.
However; academic growth, like physical growth, does not take
place at the same pace or time for all individuals. Certain students
may achieve mastery in a shorter period, while oth~rs may need
additional time within a team. Promotion and retention are meth­
ods of meeting the needs of such children.

1. Acceleration or retention of a student will be considered
according to the following criteria:
a. Academic achievement as compared to district;

b. Curriculum guides and student's ability;
c. Social and emotional development of the child;

d. Age. of the child;
e. Physical growth (size) of the child; and

f. Standardized test results.
2. No child will be accelerated or retained more than once in

grades; 1-8 without the development of a modified aca­

demic program.
3. The teacher must make all recommendations concerning

grade placement to the Principal after full notification of
and consultation with the parents. Parents and/or teachers
may request a psychological evaluation of the child to aid
in the formulation of recommendations.

4. Parerrts will be asked for their written consent to any pro­
posed Ichanges in regular grade placement. .

5. Final authoriry for gradeplacement rests with the Building Principal.

(adopted by the Board of Education - February 29, 2000)
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Promotion!Advancement!Retention
The philosophy on promotion/retention at the Chatham Middle
School is based on evaluating each student according to achieve­
ment, ability, age and effort and recommending alternatives that
will be in the student's best interest.

Advancement/Retention

After the second quarter report card, guidance staff identifies stu­
dents who are f~i1ing two or more core subjects in grade five and
students who are failing one or more core subjects in grades six,
seven and eight. Each of the identified students meets with a
member of the building administration to craft an Academic
Intervention Plan. The plan format consists of two lists of possible
strategies for improvement - one list for parents/guardians and
one for the student. Three strategies are selected for
parents/guardians and three for the student. Parent/guardian
involvement is encouraged. This plan includes reasonable aca­
demic goals and offers study skill options to achieve these goals
(e.g., seek after-school assistance).

After the third quarter, guidance staff reviews the students'
grades and, using the same criteria, creates a similar listing of stu­
dents. The core teams, and subsequently the building committee,
meet to discuss each student. The building committee includes
the principal, the assistant principal, school counselors, school
psychologist, special education staff members and the student's
academic teachers. At the committee meeting, the following
pieces of information are discussed: age, history of grade reten­
tion, history of promotions and advancements, academicachieve­
ment information (report cards and standardized test data) and
whether there is a possible disability, the school psychologist con­
ducts a more thorough file review and academic assessment. The
consideration of the child's next year placement is tabled pending
the results of that assessment.

When all the information is gathered, the committee engages in a
discussion about a variety of factors related to academic perform­
ance: social/emotional circumstances (e.g., recent family difficul­
ties and concerns), staff perceptions of the student's motivation,
school attitudes, peer influences and other factors. Based 011 this
discussion, the committee recommends advancement without
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summer school, advancement based on passing summer school, or
retention with summer school recommended. (If it is felt that the
student's achievement during the year is of a level adequate to
allow her/him to be successful in the next grade through participa­
tion in a summer program, s/he is allowed the opportunity to be
advanced by passing summer school. This link between summer
school performance and school-year performance to determine
successful course completion is required by State regulation.)

Parent/guardian participation is encouraged throughout the entire
process. These steps and all other provisions in Board of
Education Policy #4750 are followed.

Promotion
Students are promoted if they have a total of eight quality points
in all full-year subjects, four quality points in all semester subjects,
and two quality points in all ten-week subjects.**

H A~4 B~3 C~2 D~l pc~o

Honor Roll
After each marking period, special recognition is given to those
students who meet the criteria for the honor rolls. Scholarship is
determined by averaging academic grades received in each
course.

To be eligible for the honor roll, a student must earn a minimum
grade of B (3.0) in all subjects. In addition, a student must have a
minimum average of 3.4 in academic subjects: mathematics, sci­
ence, social studies and language arts. In grades seven and eight,
foreiqn language will be included as the fifth academic subject.

To be eligible for the high honor roll, a student must earn a mini­
mum grade of B (3.0) in all subjects. ln addition, a student must
have an A (4.0) in the academic subjects: mathematics, science,
social studies and language arts. In grades seven and eight, for­
eign language will be included as the fifth academic subject.
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NATIONAL JUNIOR HONOR SOCIETY
The purpose of the Chatham Middle School National Junior Honor Society is to honor
scholarship, to promote leadership, to develop character, to stimulate the desire to render
service andtoencourage citizenship. Membership isa privilege bestowed upon a student..
Selection for membership is based on a student's outstanding scholastics, leadership,
service, andcitizenship.

Selection Process

1. At the end of the third quarter, the guidance office will prepare a list of names of all
sixth, seventh, and eighth grade students who have achieved high honors in all
three-quarters of the current school year. Eligible students must be in attendance
at Chatham Middle School for at least one full semester and cannot have more than
two disciplinary referrals.

2. Sixth, seventh, and eighth grade students achieving high honor roll in the first three
quarters for that year will be invited to iillIl!Y.for the National Junior Honor Society.

Application Process (April/May)
1. A meeting will be held lor all candidates.
2. Candidates must complete an application folder, which is to include two letters of

recommendation, a completed activity informational packet, and a personal essay.
Adherence to deadlines is mandatory.

3. A confidential council of five faculty members will review the application folders.
The council will review each candidate's application. All decisions are made by
majority vote andare confidential.

Induction (June)
1. Members of the National Junior Honor Society will host an induction ceremony

and breakfast bullet.

Summer Meeting
1. Club Members will elect the president, vice president, secretary, and treasurer

by majority vote.
2. Installation of officers will be held.

Typical Yearly Activities

1. Society community service projects.
2. Fund raising projects.
3. Special projects.
4. Monthly meetings.
5. Individual service projects. (Each member chooses one service

project that reflects her/his personal talents and interests.)

NOTE: Members must maintain honor roll standing each quarter. Inaddition, they must maintain the
standards ofleadership" service, citizenship andcharacter thatwere thebasis for their selection.
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Parent/Guardian
Information

Public Information Program .
Parents/guardians are encouraged to contact Chath~m MI~dle
School whenever they have a question or conce.rn with their
child(ren)'s education. Below is a list of appropnate people and

their area of responsibility.

District Office
Cheryl Nuciforo, Superintendent .
Ann Flanagan, Administrative Assistant

Deb Pottenburgh, Secretary

Main Office
Annemarie Barkman, Interim Principal
Karen Bechdol, Assistant Principal
John Rivers, Dean of Students
Pamela Verenazi, Secretary
Pat Schlegel, Secretary

Guidance Office
Jacqueline Hoffman, School Counselor (grades 6/8)

Cynthia Herron, School Counselor (grades 5n)

Linda Hess, Secretary

School Nurse
Bridget Malanowski

School Psychologist
Winston Hagborg

Web Site Address
www.chathamcentralschools.com
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Statement of Non-DiscriminationlAnti-Harassment
It is the policy of the Chatham Central School District not to dis­
criminate on the basis of race, creed, color, sex, national origin,
religion, age, economic status, marital status, sexual orientation,
predisposing genetic characteristics, or disability in the District's
educational programs, activities, or employment.

Harassment may take the form of comments, name-calling, jokes,
stalking, perpetuating rumors or gossip, offensive gestures or lan­
guage, assault, or any other behavior that is designed to annoy,
intimidate, or cause fear.

Sexual Harassment
Board of Education Policy

The Board of Education recognizes that harassment of students
and staff on the basis of sex or sexual orientation is abusive and
illegal behavior that harms victims and negatively impacts the
school culture by creating an environment of fear, distrust, intimi­
dation and intolerance. The Board further recoqntzes that pre­
venting and remedying sexual harassment in schools is essential to
ensure a healthy, nondiscriminatory environment in which students
can learn and staff members can work productively.

The Board is committed to providing an educational and working
environment that promotes respect, dignity and equality and that
is free from all forms of sexual harassment. To this end, the Board
condemns and strictly prohibits all forms of sexual harassment on
school grounds, school buses and at all school-sponsored activi­
ties, programs and events including those that take place at loca­
tions outside the District.

Because sexual harassment can occur staff to student, student to
staff, staff to staff, student to student, male to female, female to
male, male to male or female to female, it shall be a violation of
this policy for any student, staff member or third party (school vis­
itor, vendor, etc.) to sexually harass any student, staff member, or
third party...

59



Sexual Harassment Regulation
This regulation is intended to create and preserve an educational
and working environment free from unlawful harassment on the
basis of sex or sexual orientation in furtherance of the Districts
commitment to provide a healthy and productive environment for
allstudents and staff that promotes respect, dignity, and equality.

Sexual Harassment Defined

"Sexual harassment" means unwelcome sexual advances,
requests for sexual favors, sexually motivated physical conduct or.
other verbal or physical conduct or communication of a sexual
nature when

a) submission to that conduct or communication is made a
term or condition, either explicitly or implicitly, of a staff
members employment or a student's education (including
any aspect of the students participation in school-spon­
sored activities, or any other aspect of the students edu­
cation);

b) submission to or rejection of that conduct or communica­
tion by an individual is used as a factor in decisions affect­
ing a staff member's employment or a student's education;
or

c) the conduct or communication has the purpose or effect
of substantially or unreasonably interfering with a staff
member's work performance or a student's academic per­
formance or participation in school-sponsored activities,
or creating an intimidating, hostile, or offensive working or
educational environment.

Unacceptable Conduct
School-related conduct that the District considers unacceptable
and which may constitute sexual harassment includes, but is not
limited to, the following;

a) Unwelcome sexual invitations or requests for sexual activ­
ity in exchange for grades, promotions, preferences,
favors, selection for extracurricular activities or job assign­
ments, homework, etc.
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b) Unwelcome and offensive public sexual display of affection
mclu~mg, but ~ot limited to, kissing, making out, groping,
fondlmg, pettmg, mappropriate touching of ones self or
others, sexually suggestive dancing and massages.

c) Any unwelcome communication that is sexually suggestive,
sexually degrading or implies sexual motives or intentions
such as sexual remarks or innuendoes ebout an indiVidual';
clothing, appearance, or activities; sexual jokes; sexual
gestures; public conversations about sexual activities or
exploits; sexual tumors and "rating lists;" howling, catcalls,
and whistles; sexually graphic computer files, messages, or
games, etc.

d) Unwelcome and offensive name calling or profanity that is
sexually suggestive, sexually degrading, implies sexual
intentions, or that is based on sexual stereotypes or sexu­
al preference.

e) Unwelcome physical contact or closeness that is sexually
suggestive, sexually degrading, or sexually intimidating
such a~ the unwelcome touching of another's body parts,
cornering or blocking an individual, standing too close,
spanking, pinching, following, stalking, frontal body hugs,
etc.

f) Unwe/~on:e. sexually offensive physical pranks or touching
of an mdlvldual's clothing, such as hazing and initiation,
rtstreaking, fI "mooning, II "snuggiesff or "wedqies" (pulling
underwear up at the waist so that it goes in between the
?ut!ocks),. bra-snapping, skirt "flip-ups," "spiking/pants­
m.g ~pullmg down someone's pants or swimming suit),
pmchmg, placing hands inside an individuals pants shirt
blouse, or dress, etc. ' ,

g) Unwelcome leers, stares, gestures, or slang that are sexu­
allysuggestive, sexually degrading or imply sexual motives
or Jnrentions. .

h) Clothing with sexually obscene or sexually explicit slogans
or messages.
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i) Unwelcome and offensive skits, assemblies, and p:oduc­
tions that are sexually suggestive, sexually degrading, or
that imply sexual motives or intentions, or that are based
on sexual stereotypes.

j) Unwelcome written or pictorial display or distribution of
pornographic or other sexually explicit.materials such as
magazines, videos, films, Internet matenal, etc.

k) Any other unwelcome gender-based behavior that is offen­
sive, degrading, intimidating, demeaning, or that IS based
on sexual stereotypes and attitudes.

For purpose of this regulation, action or conduct shall be consid­
ered "unwelcome" if the student or staff member did not request
or invite it and regarded the conduct as undesirable or offensive...

(adopted by Board of Education - Juiy 15, 2003)
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Student Dismissal Precautions
In order to ensure student safety, parents/guardians are to submit
a list of ihdividuals that are authorized to obtain the release of
their child(ren) from school. No student may be released to the
custody of any individual who is not the parent/guardian of the
student, unless the individual's name appears on the list.

A parent/guardian may amend a list submitted pursuant to this
regulation at any time. Certified copies of any court orders or
divorce decrees provided by the custodial parent, which restrict a
parent's ability to seek the release of her/his child, shall be main­
tained in the Middle School Guidance Office.

If anyone seeks the release of a student from school, s/he must
report to the main office and present satisfactory identification.

Parent/Guardian Involvement
Chatham Middle School believes that students succeed when
there is a strong partnership between home and school. This part­
nership thrives on open communication between parents/
guardians and the school, parent/guardian involvement in their
child's education, and parent/guardian responsibility for all
aspects of their child's education.

Parents/guardians become partners in their child(ren)'s education
by

a) becoming familiar with their child's school activities and
academic program, including special programs offered by
the District;

b) discussing with school counselors, staff members and
members of the building administration the options and
opportunities available to their child;

c) monitoring their child's academic progress and contacting
staff members when necessary;

d) attending scheduled teacher/school conferences; and

e) monitoring their child's attendance at school. (Regular
school attendance is important if a child is to achieve
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her/his full potential. Parents/guardians are urged to make
an extra effort to ensure their child establishes a regular
attendance pattern.)

Learning does not end when the school day is over. We encourage
parents/guardians to set aside time for reading, informal learning
activities and assisting their child(ren) with homework assign­
ments.

Parents/guardians can also become involved in their child(ren)'s
education on a broader scale by joining the Parent Teacher
Student Association (P.T.S.A.). The P.T.S.A. typically serves as a
strong link between horne and school. By joining the P.T.S.A., par­
ents/guardians become partners in advancing the educational
goals of the District while enhancing the welfare of their child.

A schedule of P.T.5.A. meetings is included in the District calendar.
All parents/guardians, staff members, teachers and students are
eligible and encouraged to become members.

Parents/Guardians With Disabilities
Parents/guardians with disabilities will be afforded an equal
opportunity to participate in the services, programs and activities
of the District, particularly those which are designed for
parentallguardian involvement and are directly related to their
child(ren)'s academic and/or disciplinary progress (e.g.,
parent/teacher conferences, and/or meetings with other school
personnel).

Requests for accommodations should be directed to the
Superintendent at least ten business days prior to the scheduled
activity or program. Such requests should include a description of
the need(s) and the specific accornrnodationts) being requested.

Access to District Records
Often parents/guardians, students, and other community mem­
bers may want to have specific information about the schools in
the District. Interested persons may inspect and/or copy:hool
district records at the Access Office, located in the District vffice.

Requests to inspect or make copies of records must be submitted
in writing. This may be done in person, by mail, or bye-mail to the
Records Access Officer, who will provide information regarding
fees and the number of copies .available.
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Access to Student Records
The Family Educational Rights and Privacy Act (FERPA) gives par­
ents and students over eighteen years of age (referred to in the
law as "eligible students") the following rights:

a) The right to inspect and review (your child's) (your) educa­
tion records within forty-five days of the day the District
receives a request for access. (Parents/guardians or eligible
students should submit to the building principal a written
request that identifies the records they wish to inspect.
The principal will make arrangements for access and noti­
fy you of the time and place where the records may be
inspected.)

b) The right to request the amendment of (your child's) (your)
education records that you believe are inaccurate or mis­
leading. (Parent(s)/guardian(s) or eligible students may ask
the District to amend a record that they believe is inaccu­
rate or misleading by writinq the principal, clearly identify­
ing the part of the record they want changed and specify­
ing why it is inaccurate or misleading. If the District
decides not to amend the record as requested, it will noti­
fy the parent(s)/guardian(s) or eligible student of the deci­
sion and advise them of their right to a hearing regarding
the request for the amendment. Additional information
regarding the hearing procedures will be provided at this
same time.)

c) The right to consent (or not) to disclosures of personally
identifiable information contained in (your child's) (your)
education records, except to the extent that FERPA author­
izes disclosure without consent. (One exception which per­
mits disclosure without consent is disclosure to school offi­
cials with legitimate educational interests. A school official
is a person employed by the District as an administrator,
supervisor, instructor, or support staff member [including
health or medical staff and law enforcement unit person­
sent is disclosure to school officials with legitimate edu­
carecords without consent to officials of another school
district in which a student seeks or intends to enroll.)
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d) The right to file a complaint with the U.S. Department of
Education concerning alleged failures by the District to
comply with the requirements of FERPA. (The Office that
administers FERPA is the Family Policy Compliance Office,
U.S. Department of Education, 600 Independence Avenue
SW, Washington, D.C. 20202-4605.)

Teacher Qualification

In accordance with the Federal No Child Left Behind Act of 2001,
parents/guardians have the right to request specific information
about the professional qualifications of their child(ren)'s classroom
teachers. As a parent/guardian of a student in the District, you
have the right to request the following information:

a) If the teacher has met the New York State qualifications
and licensing criteria for the grade levels and subject areas
s/he teaches.

b) Whether the teacher is teaching under emergency or other
provisional status through which the State qualifications or
licensing criteria have been waived.

c) The teacher's college major, whether the teacher has any
advanced degrees,and, if so, the subject of the degrees.

d) The qualifications of any instructional aide or similar para-
professionals who provide services to your child.

Requests for information about the qualifications of your
child(ren)'s teacher(s) can be directed to a member of the building
administration.

Conduct on School Property
The Chatham Central School District expects a high standard of
conduct from its students and staff, as well as visitors to the
schools. The school will enforce the Code of Conduct which gov­
erns the conduct of all persons, whether or not their presence is
authorized, upon any premises or property under the control of
the District.
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No person, either alone or with others, shall

a) willfully injure any other person or threaten to do so;

b) willfuily damage or remove District property;

c) disrupt the orderly conduct of classes, school programs or
other school activities;

d) distribute or wear materials on school grounds which
appear obscene; which advocate illegal action; discrimi­
nate against race, nationality, religion, or sexual orienta­
tion; appear libelous, disruptive to the school program or
obstruct the rights of others;

e) intimidate, harass, or discriminate against any person on
the basis of race, color, religion, sex, nationality, sexual ori­
entation, age, or disability;

f) enter upon any portion of the school premises without
authorization or remain in any building or facility after it is
normally closed;

g) obstruct the free movement of any person in any place to
which these rules apply;

h) violate traffic laws, parking regulations, or other restric­
tions on vehicles;

i) possess, consume, sell, distribute or exchange alcoholic
beverages or controlled substances, or be under the influ­
ence of either on school property or at any school-related
function; .

j) possess or use .firearms and/or other weapons, including
air guns,pistols;-rifles, shotguns, ammunition, explosives,
box cutters, knives, gas canisters, pepper spray or another
noxious spray 'in oron school property (except in the case
of law enforcement officers or except as specifically
authorized by the District);

k) loiter on or about the school buildings or grounds;

I) gamble on school premises;

m) refuse to comply with any lawful order of an identifiable
school district official acting in the performance of her/his
duties;

n) wilifLilly entice others to commit any of the acts herein pro­

hibited; and/or

0) violate any federal or state statute, local ordinance, or
Board policy.



Programs for Students with Disabilities
Students with disabilities are entitled to receive, at public
expense, special education, related services and/or supplemen­
tary aide and services as necessary to ensure a free appropriate
public education in the least restrictive environment, appropriate
to meet their individual needs.

Each student iderrtified as having a disability will have access to
the full range of programs and services of the District, including
extracurricular programs and activities, which are available to all
other students enrolled in the public schools of the District.

Parents/guardians and students who desire further information on
these programs and services should contact the Office of Pupil
Services. .

Public Complaints
Most often, complaints and concerns can be addressed through a
telephone call or a conference yvit~ a staff member. If the matter
is not settled satisfactorily, the complaint should be directed to a
member of the building administration, and, if necessary, to the
Superintendent.

Complaints regarding District programs, instructional or library
materials, operations and/or staff members, should be directed to
a member of the building administration. If the matter is not sat­
isfactorily settled, the complaint should be directed to the
Superintendent, whenever possible.

Some complaints may require different procedures. Information
regarding specific processes to be followed for making a com­
plaint can be found in any building office or the Superintendent's
Office.

Board of Education
Board of Education members are unpaid public officials elected
by the voters of the school district to take formal legal actions and
assume the major responsibilities for the operations of the
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These people are members of the community who have
taken on the additional task of board membership in order to provide
leadership for the welfare of District students.

In order to perform its duties in an open and public manner, and in
accordance with New York State law, the Board of Education holds.
regular business meetings each month in the High School Library at
6:30 p.m. Parents/guardians, students and the members of the
community are encouraged to attend and demonstrate their interest
in the education of District students.

The Board encourages publlc participation at Board meetings and may
ask for brief comments from the pubiic. Persons wishing to speak
should identify themselves, any organization they may be representing
at the meeting and the agenda topic they wish to discuss. Comments
should be kept as brief as possible (not more than five minutes in length)
and relate to school matters.

The annual election will take place on Tuesday, May 15, 2012. Polls will
be open during the hours 0(9:00 a.rn- 9:00 p.m. The following items
shall be voted upon:

a) The annual budget.

b) Any vacancies on the Board of Education.

c) Any special propositions that have been properly presented.

District·Wide Schooi Safety Pian/Bundling I.evei Emergency
Response Plans

The Chatham Central School District has adopted a District-Wide School
Safety Plan and Building-Level Emergency Response Plans for each
building in the District. These plans are intended to define how the
District and each building will respond to acts of violence and other
disasters. They provide a framework for identifying and implementing
appropriate strategies for creating and maintaining a safe.andsecure
learning environment for all students. A copy of the District-Wide School
Safety Plan is available in the District Office and building level offices.
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